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CREATING A POST - STEP 1

= LOGIN WITH THE YOUR USERNAME
& PRSSWORD.

- IFTHIS IS A PRIVATE, PERSONAL
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= CLICK °LDG IN'
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CREATING A POST - STEP 2

Howdy, Sauble United Church staff [l

upper please, |

- ¥OU HAVE ARRIVED AT THE DASHBORRD THE FIRST LANDING SPOT
FROM WHICH YOU WILL CRERTE AND EDIT POSTS, ROD TO YOUR

GALLERY ETC.

= LDOK DN THE LEFT AND MOUSE OVER THE WORD *POSTS’

Wiersion 4.8.2
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Settings
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= CLICK DN "ADD NEW" TO START CREATING A NEW POST.
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i Wordfence @ - ENTER AN EYE-CRTCHING TITLE FOR YOUR POST AT 1. A R
S oo i - CREATE OR COPY-PASTE YOUR POST INTD THE MAIN EDITOR WINDOW AT 2.
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- REMEMBER TO RSSIGN YOUR POST TD A CATEGORY AT 3 \ Tags

- ADD RELEVANT TAGS AT 4 [THINK OF TAGS AS SEARCH WORDS ON GODGLE)
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CREATING A POST - INSERT MEDIR WINDOW

= WHEN YOU CLICK THE ADD MEDIA BUTTON THIS WINDOW

A WILL POP UP TO ALLOW YOU TO SELECT ALREADY UPLDADED

IMRGES FROM THE MEDIR LIBRARY DR UPLOAD IMAGES FROM
scours canas YOUR COMPUTER
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CREATING A POST - STEP 5

B %

Settings

Ll B - SCROLL DOWN BELOW THE MAIN EDIT WINDOW AND LOOK FOR ‘FEATURED IMRGE Featured Image
Eofionas ON THE LOWER RIGHT SIDE,

= CLICK “SET FERTURED IMAGE' TO SET THE IMAGE FOR YOUR POST THAT WILL APPERR IN THE
CATEGORY LISTING

o

" Set Featured image

Thank you for creating with WordPress Version 4.8.7
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CREATING A POST - STEP 6

= Flamingo
Contact
- INCE WE HAVE SAVED OUR DRAFT POST ITIS TIME FOR OME LAST CHECK BEFORE
M Appesrance WE PUBLISH IT TO THE WORLD.
g Plugins @
& Users - CLICKING ON THE “ALL POSTS' LINK ON THE FAR LEFT WILL REVERL A LISTING OF ALL THE POSTS FROM HEWEST
& Tools
T0 OLDEST
M Settings l.
werdfence @ - IF WE MOUSE OVER THE TITLE OF OUR POST A LINK WILL BE REVERLED TD ‘QUICK EDIT'
@ collapse meny [OR OUICK CHECK AS | CALL IT) YOUR POST.

= CLICK ON THE "OUICK EDIT" LINK

WNo We are

saubleunitedc burch.cafwpivwp-adminfedit. phps
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QUICK EDIT /

SAUBLE UNITED CHURCH BAZAARY | — = )azaar, coffee, crafts, Food ibems, hot lunch, kids, muffins, =
sauble beach unibted church, boys, variety games, -
sauble-united-church-bazaar
10-Cct * 05, HIT @ 23 - 13 meats || Allow Pings

Sauble United Church Staff {mark12law) i Statuwi  Published
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CREATING A POST - STEP 7

- THE QUICK EDIT FUNCTION ALLOWS US TO QUICKLY MAKE SURE WE HAVE COMPLETED ALL

THE ELEMENTS OF A GREAT POST,

= THESE INCLUDE AN EYE-CRATCHING TITLE [1], PROPER CATEGORY [2] AND TAGS 50 YDUR POSTS
CAN BE FOUMD ERSILY IN A SEARCH [3).

- NOTE HERE WE CHANGE OUR STATUS TO ‘PUBLISHED" IN ORDER TO PUBLISH IT 7O THE WDRLD [4)
- WHEN YOU RRE SATISFIED YOU HAVE DOTTED ALL THE I'S AND CROSSED ALL THE T'S GO AHERD
AND CLICK THE 'UPDATE BUTTON.

=YDUR.PRSLIS NOW LIVE ON THE woORLD wiDE weB - CONGRATULATIONS!

aff Page)



REMEMBER TYPEWRITERS?

ALITTLE BACKGROUND ABOUT US.

We have been around since typewriters, longer than the Internet, before the days of drag ‘n drop front-end web designing, before
Google, before Facebook.

We remember when everything was coded from scratch, behind the scenes, when HTML was still new.

Our skills have evolved alongside all things digital, and we are always up to date on the essentials of creating a modern look and feel
with up to date technical specifications.

Our extensive experience includes 20+ years of programming development, arts and design, desktop publishing, creative marketing
and social media. On the side, you can throw in cryptography, meteorology, tech editing, professional musical leadership, along with all the
functions required to keep a business running smoothly, like book-keeping, records, planning and over 25 years of retail experience.

Today, we offer a wide variety of services to our clients including graphic and web design, custom web programming and
development, logo design, mobile apps, custom core programming, data and IT infrastructure, social media and other marketing support, as
well as hardware system repairs and upgrades. We also offer layout and templating for printed materials.

Located in Southwestern Ontario, we bring our unique Canadian slant to the table in addition to our experienced global connections.

Visit us at http://www.indigoblues.ca for more information about what we can do for you!


http://www.indigoblues.ca/
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